Variety when writing TRAINING OBJECTIVES

The trouble with writing training objectives, is that they can all start to look a bit ‘samey’ after a while especially in the choice of the first word of the objective, (the action verb). Here’s a list of over 250 that should help you to add some variety to yours. Try & NOT use the same verb more than once in your list of objectives for the same training event.

Accept:

To receive as true; to regard as proper, normal, inevitable.

Account:

To give a report on; to furnish a justifying analysis or

explanation.

Achieve:

To bring to a successful conclusion.

Acquire:

To come into possession of.

Act:


To perform a specified function.

Adapt:

To suit or fit by modification.

Adjust:

To bring to a more satisfactory state; to bring the parts of

something to a true or more effective position.

Administer:

To manage or direct the execution of affairs.

Adopt:

To take up and practice as one’s own.

Advise:

To recommend a course of action; to offer an informed

opinion based on specialised knowledge.

Allot:


To assign a share.

Alter:


To make different without changing into something else.

Amend:

To change or modify for the better.

Analyse:

To separate into elements and critically examine.

Answer:

To speak or write in reply.

Anticipate:

To foresee and deal with in advance.

Apply:

To put to use for a purpose; to employ diligently or with

close attention.

Appoint:

To name officially.

Appraise:

To give an expert judgement of worth or merit.

Approve:

To accept as satisfactory; to exercise final authority with

regard to commitment of resources.

Arrange:

To prepare for an event; to put into proper order.

Assemble:

To collect or gather together in a predetermined order from

various sources.

Assign:

To specify or designate tasks or duties to be performed by

others.

Assist:

To help or aid others in the performance of work.

Assume:

To undertake; to take for granted.

Assure:

To give confidence; to make certain of.

Attain:

To come into possession of; to arrive at.

Attend:

To be present.

Audit:


To examine officially with intent to verify.

Authorise:

To approve; to empower through invested authority.

Award:

To confer or bestow.

Budget:

To plan expenditures.

Build:
 

To construct.

Calculate:

To make a mathematical computation.

Call:


To communicate with by telephone; to summon; to

announce.

Check:

To verify; to compare with source.

Circulate:

To pass from person to person or place to place.

Clear:


To gain approval of others; to free from obstruction; to

authorise; to get rid of.

Close:


To bring to a conclusion; to bar passage; to shut; to suspend

or stop operations.

Code:


To put into words or symbols used to represent words.

Collaborate:

To work jointly with; to co-operate with others.

Collect:

To gather.

Communicate:
To impart a verbal or written message; to transmit

information.

Compare:

To examine for the purpose of discovering resemblance’s or

differences.

Compile:

To put together information; to collect from other

documents.

Complete:

To finish; to fully carry out.

Compute:

To determine or calculate mathematically.

Confer:

To compare views; to consult.

Confirm:

To give approval to; to assure the validity of.

Consolidate:

To bring together.

Construct:

To make or form by combining parts; to draw with suitable

instruments 
and under specified conditions.

Consult:

To seek advice of others to give professional advice or

services.

Contact:

To communicate with.

Control:

To measure, interpret, and evaluate actions for conformance

with plans or desired results.

Convert:

To alter the physical of chemical nature of something; to

alter for more effective utilisation.

Co-ordinate:

To regulate, adjust, or combine the actions others to obtain

harmony.

Copy:


To duplicate an original.

Correct:

To make or set right; to alter or adjust to conform to a

standard.

Correlate:

To establish a reciprocal relationship.

Correspond:

To communicate with.

Counsel:

To advise; to consult with.

Create:

To bring into existence; to produce through imaginative skill.

Decide:

To bring to a solution; to bring to a defined end.

Delegate:

To commission another to perform tasks or duties which may

carry specific degrees of accountability and authority.

Deliver:

To set free; to convey; to send to an intended destination.

Demonstrate:
To illustrate and explain, especially with examples.

Describe:

To represent by a figure, model or picture; to trace the

outline of; to give an account of in words.

Design:

To conceive, create and execute according to plan.

Determine:

To resolve; to fix conclusively or authoritatively.

Develop:

To disclose, discover, perfect, or unfold a plan of ideas.

Devise:

To form in the mind by new combinations or applications of

ideas or principles; to invent.

Direct:

To guide work operations through the establishment of

objectives, policies, rules, practices, methods and standards.

Discipline:

To penalise individuals or groups whose behaviour is contrary

to established rules and regulations.

Discuss:

To exchange views for the purpose of arriving at a

conclusion.

Display:

To show; to spread before for view.

Dispose:

To sell of get rid of.

Disseminate:
To spread or disperse information or ideas.

Distribute:

To deliver to the proper destination.

Divert:

To turn from one course or use to another.

Draft:


To prepare papers or documents in preliminary form.

Elaborate:

To work out in detail; to give details.

Elect:


To choose or select carefully.

Eliminate:

To get rid of; to set aside as unimportant.

Employ:

To make use of; to use or engage the services of; to provide

a job that pays wages or a salary.

Encourage:

To inspire with spirit, hope; to give help or patronage to.

Endorse:

To support or recommend.

Engage:

To interlock with; to mesh; to provide occupation for; to

arrange to obtain the use or services of.

Enlist:


To engage for duty; to secure the support and aid of.

Ensure:

To make sure, certain or safe; to guarantee.

Establish:

To bring into existence.

Estimate:

To forecast future requirements.

Evaluate:

To determine or fix the value of.

Examine:

To inspect closely.

Exchange:

To give or take one thing in return for another.

Exclude:

To shut out; to bar from participation, consideration or

inclusion.

Execute:

To put into effect; to carry out.

Exercise:

To exert influence; to train by drills and manoeuvres; to use

repeatedly in order to strengthen or develop.

Expedite:

To accelerate the process or progress of.

Extract:

To draw forth; to withdraw; to separate; to determine by

calculation.

Facilitate:

To make easier.

Feed:


To move into a machine or opening in order to be used or

processed; to furnish with something essential for growth, sustenance, maintenance or operation.

File:


To arrange in a methodical manner; to rub smooth or cut

away with a 
tool.

Finalise:

To put into finished form.

Find:


To encounter; to come upon by searching or effort.

Follow up:

To pursue closely in order to check progress.

Formulate:

To develop or devise.

Foster:

To promote the growth or development of.

Furnish:

To provide with what is needed; to supply.

Gather:

To collect; to harvest; to accumulate and place in order.

Generate:

To bring into existence; to originate by a vital or chemical

process.

Govern:

To exercise continuous sovereign authority over; to control

and direct the making and administration of authority over; to hold in check; to have 
decisive influence.

Guarantee:

To secure, to answer for the debt, default of miscarriage of.

Help:


To be of use to; to relieve; to remedy; to serve.

Hire:


To engage the service of for a set sum.

Identify:

To establish the identity of; to associate with some interest.

Implement:

To carry out; to execute a plan or programme.

Import:

To bring from a foreign or external source.

Improve:

To make something better.

Inform:

To make known.

Initiate:

To start; to introduce; to originate.

Innovate:

To exercise creativity in introducing something new or in

making changes.

Inspect:

To examine or determine; to critically analyse for suitability.

Install:

To place in office; to establish in an indicated place,

condition, or status; to set up for use in service.

Institute:

To establish in a position of office; to originate.

Instruct:

To teach; to direct on the basis of law or technology.

Interpret:

To give the meaning of; to explain to others.

Interview:

To obtain facts or opinions through enquiry or examination of

various sources.

Invent:

To think up or imagine;  to create.

Inventory:

To catalogue or to count and list.

Investigate:

To observe or study by close examination and systematic

enquiry.

Issue:


To put forth or to distribute officially.

Join:


To put or bring together.

Justify:

To prove or show to be right or reasonable.

Lead:


To guide or direct on a course or in the direction of; to

channel; to direct the operations of.

Lend:


To give for temporary use on condition that the same or its

equivalent is returned.

Let:


To allow; to rent or lease; to assign, especially after bids.

List:


To enumerate; to enter into a catalogue with a selling price.

Load:


To place in or on a means of conveyance; to increase the

weight of by adding something heavy.

Maintain:

To keep in an existing state.

Make:


To cause to happen; to cause to exist, occur or appear; to

create; to bring into being by forming, shaping or altering material.

Manage:

To handle, control; to alter by manipulation, to succeed in

accomplishing.

Map:


To make a survey of for the purpose of representing; to plan

in detail.

Market:

To expose for sale; to sell.

Match:

To set in competition with; to provide with a worthy

competitor; to cause to correspond.

Mediate:

To interpose with parties to reconcile them; to reconcile

differences.

Modify:

To make less extreme; to limit or restrict the meaning of; to

make minor 
changes in.

Move:


To go from one point to another; to begin operating or

functioning or working in a usual way.

Name:

To nominate; to speak about.

Negate:

To deny the existence or truth of; to cause to be ineffective

or invalid.

Negotiate:

To confer with others with a view to reach agreement.

Neutralise:

To destroy the effectiveness of; to nullify.

Notify:

To make known.

Nullify:

To make of no value or consequence; to cancel out.

Obtain:

To acquire or gain possession of.

Occupy:

To take possession of; to fill.

Omit:


To leave out; to disregard.

Open:


To make available for entry or passage; to make accessible;

to expose to view; to disclose.

Operate:

To perform an activity or a series of activities.

Oppose:

To resist; to withstand; to place opposite or against.

Originate:

To begin; to initiate.

Oversee:

To watch; to superintend, supervise.

Participate:

To take part in.

Perform:

To fulfil or carry out some action.

Permit:

To consent to; to authorise; to make possible.

Persuade:

To move; by argument or entreaty to a belief, position, or

course of action.

Pinpoint:

To locate or aim with great precision or accuracy; to cause to

stand out conspicuously.

Place:


To locate and choose positions for.

Plan:


To devise or project the realisation or achievement of a

course of action.

Practice:

To perform or work at repeatedly in order to gain proficiency.

Predict:

To declare in advance; to foretell on the basis of observation,

experience or scientific reason.

Prepare:

To make ready for a particular purpose.

Present:

To introduce; to bestow; to lay as a charge before the court;

to offer to view.

Preserve:

To keep, guard, observe; to keep safe, protect; to keep free

from decay; 
to maintain.

Prevent:

To stop something from occurring; to take advance measure

against.

Proceed:

To begin to carry out an action.

Process:

To subject to some special treatment; to handle in

accordance with prescribed procedure.

Procure:

To obtain possession of; to bring about.

Produce:

To grow, to make, bear or yield something; to offer to view

or notice; to exhibit.

Programme:

To arrange or work out a sequence of operations to be

performed.

Project:

To throw forward; to present for consideration; to

communicate vividly, especially to an audience.

Promote:

To advance to a higher level or position; to put forward.

Propose:

To form or declare a plan of intention.

Provide:

To supply what is needed.

Purchase:

To buy or procure by committing organisational funds.

Qualify:

To moderate; to alter the strength or flavour of; to limit or

modify the meaning of.

Quantify:

To make explicit the logical amount of; to determine or

express the 
amount of:

Question:

To interrogate; to doubt; to dispute; to enquire.

Read:


To interpret; to scan; to study the movements of; to

understand the meaning of to utter aloud the printed written

words of.

Receive:

To acquire, come into possession of.

Recommend:
To advise or counsel a course of action; to offer or suggest

for adoption.

Reconcile:

To adjust; to restore to harmony; to make congruous.

Reconstruct:

To rebuild; to reorganise or re-establish.

Record:

To register; to set down in writing.

Reduce:

To narrow down; to diminish in size or amount; to abridge;

to lower in grade or rank.

Refer:


To send or direct for aid, treatment, information of decision;

to direct attention; to make reference to.

Refine:

To improve or perfect; to free from impurities.

Reinforce:

To strengthen with additional forces or additions.

Reject:

To refuse to have, use or take for some purpose; to refuse to

hear receive or admit.

Release:

To set free as in releasing information; to permit the

publication or dissemination of.

Remit:

To send money in payment of; to submit or refer for

consideration, judgement, decision or action.

Remove:

To change the location, station or residence of; to dismiss

from office.

Render:

To furnish an opinion; to answer.

Represent:

To act in the place of or for.

Report:

To give an account of; to furnish information or data.

Rescind:

To make void; to repeal; to abrogate a contact by restoring

pre-existing 
conditions.

Research:

To enquire specifically using involved and critical

investigations.

Respond:

To make an answer; to show reaction.

Restrict:

To confine within the bounds; to restrain.

Retrieve:

To regain; to rescue.

Review:

To consider; to re-examine.

Revise:

To rework in order to correct or improve; to make new,

improved, or up to date version.

Salvage:

To rescue or save.

Satisfy:

To carry out the terms of a contract; to meet financial

obligations; to make reparation to; to please.

Schedule:

To plan a timetable; to fix time.

Secure:

To gain possession of; to guarantee; to make safe.

Select:

To choose the best suited.

Sell:


To give up property to another for money or other valuable

consideration.

Send:


To dispatch by means of communication; to convey.

Serve:

To assist; to be of use; to hold office.

Sign:


To formally approve a document by affixing a signature.

Simplify:

To clarify; to reduce to basic essentials.

Solicit:

To approach with a request or plea; to strongly urge.

Solve:


To find a solution for.

Specify:

To state precisely in detail or to name explicitly.

Spend:

To use up or pay out.

Standardise:

To bring into conformity something established by authority,

custom or general consent as a model or criterion.

State:


To specify precisely; to set; to express the particulars of.

Stimulate:

To excite to activity; to urge.

Study:

To contemplate; to carefully examine or investigate; to

deliberate.

Submit:

To yield or present for discretion or judgement of others.

Supervise:

To personally oversee, direct, inspect or guide the work of

others with 
responsibility for meeting certain standards of

performance.

Supplement:

To add to.

Survey:

To examine as to condition, situation or value.

Synthesise:

To compose or combine parts or elements in order to form a

whole.

Tabulate:

To put in table form; to set up in columns, rows.

Take:


To assume possession of; to grasp; to gain approval of; to

undertake or perform.

Tend:


To act as an attendant.

Tender:

To present for acceptance.

Test:


To put to proof; to examine, observe or evaluate critically.

Total:


To add up; to complete.

Trade:

To give in exchange for another commodity; to make a

purchase.

Train:


To teach, demonstrate or guide others in order to bring up to

a predetermined standard.

Transact:

To carry on business; to negotiate.

Transcribe:

To transfer data from one form of record to another, or from

one method 
of preparation to another, without changing the

nature of the data.

Translate:

To turn into one’s own or another language.

Transmit:

To transfer or send from one person to another; to send out

a signal either by radio waves or over a wire.

Turn:


To make rotate or revolve; to cause to move around as to

effect a desired end; to reverse the sides or surfaces of.

Uncover:

To expose to view by removing a covering; or reveal.

Understand:

To grasp the meaning of; to have thorough or technical

acquaintance with 
or expertness in the practice.

Update:

To make current.

Utilise:

To make use of.

Verify:

To confirm or establish authenticity; to substantiate.

Weigh:

To ascertain the heaviness of; to consider carefully.

Withhold:

To hold back; to refrain from granting, giving or allowing.

Withstand:

To stand up against; to resist successfully.

Write:


To set down letters, words, sentences or figures on paper or

other 
suitable material; to author; to draft.
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